1. After logging into the BullsEye VolIP Portal, select the desired user from the User drop down menu
in the upper left.

Welcome Tom Mc Mullen

Dashboard

Dashboard

All Users
1, Line (2488499015)

2, Line (2484830430)

Accounting, (Kim Mohr) (dhorn)
Executive, (Sharon Clark) (2482283560)
Receptionist, (Mary Jones) (2488499010)

¥ Users

The Calling Features page is displayed.

2. Scroll down to the Messaging section and select Edit to the right of Voice Email Management.

Messaging

é‘ Voice Email Management
\ Voice Portal
\ Voicemail Distribution Lists




The Voice Email Management pop-up is displayed.

3. Scroll down to the bottom of the pop-up window, toggle On the E-mail a CC of the
message to: option and enter the email address of the user to receive the copy of the voicemail.

Voice Email Management

O Forward it to this e-mail address:

E-mail address for new message notifications: O On @ Off

E-mail a CC of the message to: @ on| O off It;ones@iabccorp.comll

Transfer on ‘0’ to Phone Number: O On @ Off

Voice Email Management: @ On O Off

CANCEL SAVE

4. Click Save.



